
PCVS Job Description 
 

 
Job title: 
 

 
Development Support Officer – Community Wellbeing 

 
Contract: 

 
Fixed term contract – ends 31/08/2027 

 
Salary: 
 

 
£26,883 pro rata 15 hours per week post 

 
Hours of work: 
 

 
15 hours a week 
 

 
Reporting to: 
 

 
Senior Development Officer - Infrastructure 

 
Job purpose 
 

The Development Support Officer plays a key role in supporting the delivery of high-
quality support, information and capacity-building services to VCSE organisations.  

The role will also develop inclusive approaches to enable local sheltered housing 
residents’ access to services and activities that can support their wellbeing and 
reduce their isolation.  

 
 
 

Key Responsibilities 

 

Organisational Support & Capacity Building 

 Provide signposting and support to targeted VCSE organisations on issues 
such as governance, policies, strategic planning, funding, and operational 
development. 

 Assist organisations in identifying appropriate funding opportunities and 
applying for grants 

 Support the organisation and delivery of training sessions, workshops, and 
information events  

Sector Development & Engagement 



 Help facilitate networks, forums, and peer-learning opportunities for VCSE 
organisations in the targeted areas. 

 Support the collection of data and feedback to inform local needs and 
influence service delivery and policy. 

 Promote good practice and encourage collaboration within the sector. 

Promotion of Wellbeing Activities 

 Undertake a mapping exercise to identify all wellbeing services and activities 
available in the targeted areas and/or as appropriate to residents needs   

 Develop promotional literature and branded assets to promote wellbeing 
activities in the targeted areas 

 Work with local organisations and groups to identify sheltered housing 
residents that would benefit from wellbeing activities that reduce their 
isolation 

 Attend local groups and activities and provide support for local sheltered 
housing residents to access these 

 Contribute to PCVS newsletters, social media and web content to ensure 
timely and accessible information for the sector. 

General 

 Support organisational learning, impact measurement and quality assurance 
activities. 

 Contribute to the strategic development of the charity as required. 

Additional Responsibilities 
 Build excellent relations with member organisations 
 Provide communications information and monitoring reports as required 
 To deliver in line with Peterborough CVS Equality and Diversity Policy 

Statement, actively seeking opportunities to recognise the value of diversity 
and ensure equality of opportunity in services delivered  

 To comply with the PCVS Policies ensuring good health and safety practice 
 To carry out any other duties in accordance with the nature and scale of the 

post as may be required from time to time 
 

 


